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Inventory Cost Adjustment

How to correct a cost issue on an inventory item

1. Inventory Management > Main > ltem Maintenance
2. Goto tab 6. Transaction
a. Verify the Inventory Adjustment was entered incorrectly

B * item Maintenance (TST) 5/31/2025 - m] %
tem Code  COSTADI QY K4 4 b M E Copy Erom . Renumber.. More.. ~
Description IExample item for adjustments ]@
[ 1. Main ‘ 2. Additional 3. Quantity 4. Multi-Bin 5. History 6. Transactions 7. Orders 8. Cost Detail

Product Line |ACCE | @, Accesories U;::nfd':re: suresacn Q,

ProductType | Finished Good v | Weight Purchases |EACH (@, No.of EACH 1

Valuation Average Cost v |  Volume 0.0000 | Sales EACH |@ No.of EACH 1

Procurement | Buy to Stock - Inventory Cycle

Price Code Q Primary Vendor :}q ¥

Default Whse (000 (@, MAIN WAREHOUSE
Sales Purchases Last Costs

Retail Price .00 Standard Cost .000 tem 50.000

Standard Price .00 Average Cost I24.375 Allocated .000 | [

Last Sold T8 LastReceipt 5/312025|55  Total 50.000 |
O_ufnt'uiesﬁ 2 = — - e e

‘1 Whse Description On Hand On PO OnSO OnBkOrd NonSeliable Allocated OnTheWater  Committed On WO Req for WO ‘ GS

000 MAINWAR 50.00 00 00 00 00 00 00 00 00 00 e
|

| < >

P EIEZIEE G o

3. Inventory Management > Main > Transaction Entry

4. If Batching is on Sage, it will prompt a Batch number

5. Use the next batch number icon

6. Select Accept
B 1M Transaction Entry Batch ? X
sacntumber [ Q[ )i 4 & 0 Modfy..  Verity
Comment Renumber. Merge

| N

Status Created By
Entries 0 Modified By
=1 K
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7. Select "Adjustments” in Transaction Type
8. Select next Entry Number icon

CHAMPIONS FOR YOUR EFFICIENCY.

B Transaction Entry (TST) 5/31/2025

Batch |00022

'llCDN

[ Transaction Type | Adjustments
Entry Number [

1. Header 2. Lines

9. Select the Transaction Date
10. Verify Warehouse code is correct
1. Add an additional comment

[Transact:on Date (53172025 ‘:' ]

[ Default Warehouse

loco |Q umwmsnouse]

0

)

Default From Bin Location
Default To Bin Location

pcots Pate! Case

12.
13.
14.
15.
16.
17.
18.

Go to tab 2. Lines

Select Bin Location
Verify Distribute is the same as Quantity
Select OK

PP

Enter the Item Code that needs adjustment
Enter the Quantity of items that are incorrectly entered as a negative
Select Tab > Distribution Entry window will open

ltem Code Unit Cost
24375

.000

Quanti

4 1 [cosTany
2

Extension
609.38-
0.00

Distribution Entry

ltem Code

Unit of Measure

N
Lot Number Pallet ID

Available

Distribute

Expiration Date

Bin Location
Q0

| of]|

Distribution Balance DfitIDType |PAL

v |

Dftt Masters
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19. Update Unit Cost with the incorrect amount entered as a negative
) A—

| tem Code | Quantity Unit Cost Extension |
1 | cosTADS R;zs 00- 1.250- 31.25
- 19 00 000 0.00

20. Select Accept at the bottom right

Total Amount 31.25

Accept Cancel _ 0

21. To post, select Printer button in the bottom right
22. Select the batch
23. Select Proceed

B Print I/M Transaction Entry Batch = O
Batch | Print | Status | User D Private|  Comment | Entries &
1 100007 [ Avaiable sti N 1 &
2 |00003 [] Avalabe st O 0 =
3 |00013 [ Avaiable sti m 0
4 [00014 [] Avaiable st O 0
5 |0001S [] Avaiable st O 0
6 | 00016 [j Avaisble st 0 0
7 | 00017 Avaiable  sti | 0
B o2 [ 7 | - Avaiable  sti [J adustincorectcost 1

Refresh

24. Verify your posting date
25. Select Print
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Current General Ledger Period c
[hventory Management Posting Date | SERIES i)

10570 orvervio - (] presew | s K7

26. Verify that the posting date and information are correct on the Inventory Transaction
Register prior to posting.

Inventory Transaction Register
Journal Posting Date: 5/31/2025
Adjustments Register NumbIA-000009
Batch Number: 00022
Demo Company (TST)
Reference Transaction  Comment Batch Number
Date Unit of
Item Code/Description Measure Whse Quantity Unit Cost Extension
oo SaNNB ) ——
COSTADJ Example item for adjustments I
Enabie MB: Y EAC& 000 25,00 1250- 325
START 25.00
ReportTotal: — 3125
27. Select “Yes.” Do you want to update the Inventory Transaction Register?
B sage 100 X

2 ) Do you want to update the inventory Transaction Register?
-

28. Go to Inventory Management > Main > ltem Maintenance
29. Pull up Item code
30. Go to Tab 6. Transactions > Review the adjustment is corrected
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E * Item Maintenance (TST) 5/31/2025

temCode  COSTADI QY 44 0ME
Description lExample item for adjustments ]@
1. Main 2. Additional 3. Quantity 4. Multi-Bin 5. History

Warehouse (000 |@ (EAl] MAN WAREHOUSE

Whse Description Trans Date  Type Ref No. Quantity Unit Cost Extension Source Journal

000 MAIN WAR...  5/31/2025 A 00000016 25.00 1.250- 31.25- 14-000008
[000 MAIN WAR...  5/31/2025 A 00000017 25&30- 1.250- 3125 IA-DOOOOQ]

000 MAIN WAR...  5/31/2025 R 00000041 25lad 50.000 1,250.00 R-000024

31. Inventory Management > Main > Transaction Entry
32. If Batching is on Sage, it will prompt a Batch number
33. Use the next batch number icon

34. Select Accept

B 1M Transaction Entry Batch ? X
Batch Number Du 4 M Modify.. Verify
Comment Rentanber Merge

Status Created By
Entries 0 Modified By

35. Select “Adjustments” in Transaction Type

36. Select next Entry Number icon
B Transaction Entry (TST) 5/31/2025

Transaction Type | Adjustments - 4 > Batch @
Entry Number

1. Header 2. Lines

37. Select the Transaction Date
38. Verify Warehouse code is correct
39. Add an additional commment
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Transaction Type | Adjustments ~14 4 5 Batch gj

Entry Number 00000018 |G} [

‘ 1. Header h 2. Lines

[Transaction Date |s;3172025 |0 ]
[ Default Warehouse [o00 |@ mam WAREHOUSE]

1

[ Comment  [add inventory at correct cost | ]

40. Go to tab 2. Lines

41. Enter the ltem Code that needs adjustment
42. Enter the Quantity of items

43. Verify Unit Cost is correct

1. Header 2. Lines
® & - Quick Row 118
| kem Code Quantity | Unit Cost 7Extgniion i
&4 1[ COSTADJ [ 25.00]§ [ 50.on 1,250.00
2 .00 .000 0.00

44. Select Tab > Distribution Entry window will open
45. Select Bin Location

46. Verify Distribute is the same as Quantity

47. Select OK

Distribution Entry

item Code COSTADJ
Unit of Measure |EACH
Lot Number Pallet ID Available Distribute Expiration Date
Q Q | 00 [ 2s00]P =]

Distribution Balance 25.00 DftIDType paL  + | Dfit Masters Cancel o

48. Select Accept at the bottom right

EaEEIEC)o

49. To post, select Printer button in the bottom right
50. Select the batch
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51. Select Proceed

B print 1M Transaction Entry Batch = O
Batch | Print | Status User D Private|  Comment | Entries ]
1 ‘oooo7 [0 Avaiable st | 1
2 (00003 [] Avaisble st O 0 =
3 |00013 [ Avaiable sti | 0
4 00014 [ Avaiable st O 0
s 00015 [] Avaiable st 0 0
6 00016 |:| Available st w 0
7 00017 Available  sti O 0
ER oooza- Availsble st [0 addinventoryatcon 1

e (e

52. Verify your posting date
53. Select Print

Current General Ledger Period 05 Ending
[hventory Management Posting Date | SERlFvs

MEEETET o

54. Verify that the posting date and information are correct on the Inventory Transaction
Register prior to posting.

| ABS PDF Driver v400 .
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Inventory Transaction Register
Journal Posting Date: 5/31/2025
Adjustments Register NumbIA-000010
Batch Number: 00023
Demo Company (TST)
Reference Transaction  Comment Batch Number
Date Unit of
Item Code/Description Measure Whse Quantity Unit Cost Extension
—Container || Pallet Case | LotSerial No Bin Llocation  Dist Ouantit Transfer ToBinloc ExpDate  Vendorlots
00000018 53172025  addinventory at comect cost 00023
COSTADJ Example item for adjustments
Enable MB: Y EACH 000 2500 50.000 1250.00
START 2500
¥ RepotTotak 2300

55. Select “Yes.” Do you want to update the Inventory Transaction Register?
B sage 100 X

? ) Do you want to update the inventory Transaction Register?
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